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Copyrighted materials 
from third party source 
identified by Requestor

Requestor notifies 
appropriate Medical 

or Staff Leader of 
intent to use 

copyrighted material

If approved, 
Requestor fills out 
appropriate third 

party Consent Form*

Consent Form signed 
by Medical or Staff 

Leader

Consent Form, 
source material and 

proposed use 
submitted to OUC**

OUC reviews 
questions/

comments and 
executed Consent 

Form 

Requestor sends 
Consent Form to 

third party for 
approval

Requestor sends 
Consent Form and 
any questions or 
comments from 

third party to OUC

OUC notifies 
Requestor of 

approval/uploads to 
Smartsheet

Requestor able to use copyrighted 
materials; if necessary, Requestor sends 
OUC approval to pertinent UNM parties 

(IT for build in the EMR, the IRB for 
research, etc.)

OUC reviews 
submission for 

completeness and 
approves form to be 

sent to third party

1

2 4

5

6

7

8 9

10

12

Medical or Staff 
Leader approves or 
denies request to 
move forward and 
notifies Requestor

3

11

If third party requests 
payment, license 

agreement should go to 
Purchasing

1a
If third party 

provides their own 
agreement, submit 
to OUC for review

8a

**TThhiirrdd--PaParrtyty  CCoonnsseennt t FFoorrmmss: : TTeempmpllaattees s ffoouunndd  aatt  hhttps://counsel.unm.edu/resources/copyright-matters.html 

***OOUUCC  SmSmaarrtstshheeeet t SuSubbmmiissssiioonn  LLiinnkk: : hhttttpps:s:////aapppp..smasmartrtshsheeeett..cocom/m/bb//ffoorm/rm/bb88ee33558877dd888800aa448866bbaaee7700ee551133880022ff11aa3322

http://counsel.unm.edu/resources/internal-resources/index.html
https://counsel.unm.edu/resources/copyright-matters.html
https://app.smartsheet.com/b/form/b8e3587d880a486bae70e513802f1a32
https://app.smartsheet.com/b/form/b8e3587d880a486bae70e513802f1a32
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